Sample letter to copyright owner (publisher) requesting permission to copy

(Use University letterhead)

July 1, 2006
Material Permissions Department

Hypothetical Periodicals, Inc.

500 East Avenue

Chicago, IL 60601

Dear ____________________________

I am writing to ask your permission to photocopy the following article and place it on reserve in the library for the Fall 2006 semester.  It will be used as supplementary reading by students in my PSYC 324 class:  Psychology of the College Student.  A photocopy is enclosed.

Title of article:  _______________________________________________________________________

Author of article:  _____________________________________________________________________

Periodical Title:   ______________________________________________________________________


Volume:  ________   Date:   ______________________   Pages:  _________________________

A copyright compliance statement and full source citation will be attached to the document at all times.

Please indicate your consent by signing the enclosed copy of this letter and returning it to me in the enclosed envelope.  Also, please indicate the name and address of any other person whose consent might be required, as well as any costs associated with placing this material on reserve.

Thank you for your assistance in serving the Truman State University community.

Sincerely,

Professor I. M. Smart

Social Science Division

-------------------------------------------------------------------------------------------------------------------------------

I grant permission for the use requested above.

Name__________________________________Title__________________________________________



(Please print)

Signature_________________________________________________Date________________________




Other persons to contact for consent:


User’s Cost________________________________________

